Memorandum of Understanding (MOU): Guidance for Use
Understanding the purpose of an MOU
A Memorandum of Understanding (MOU) is a document that sets out a shared intention  between two parties to explore potential collaboration. It signals a willingness to work  together but (save as may be expressly stated in the MOU) is not a legally binding agreement and does not create legal obligations for either party. Please note this is the position under English law, but this may vary in other jurisdictions, so the University should ensure that the MOU is governed by English law to avoid inadvertently creating legal obligations. If a proposed MOU relates to a specific research project, please contact the Research Office in the first instance. For more general guidance, please contact Legal Services in the first instance.  For institute to institute MOUs, please contact the Public International Partnerships team, and if uncertain whether an MOU is the right tool for your collaboration, or if you anticipate moving towards a more formal partnership, please seek guidance from your Head of Department, who may escalate the query to Legal Services if necessary.
For the University, an MOU serves primarily as a symbolic and diplomatic tool, outlining a  general commitment to discussions and potential cooperation. While it does not secure  funding, deﬁne detailed responsibilities, or ensure speciﬁc outcomes, it can provide a helpful framework for ongoing dialogue.
When and why to use an MOU
· Some partners, particularly in certain cultural, institutional, or regulatory contexts, may  expect an MOU as an early step in collaboration.
· It may be used to demonstrate mutual interest when a formal legal agreement is not  yet appropriate.
· An MOU can serve as a precursor to more detailed agreements, such as contracts, a partnership agreements, or funding arrangements.
However, from the University’s perspective, MOUs should not be relied upon to establish  formal working arrangements. Where tangible commitments, such as ﬁnancial obligations  or intellectual property rights, are involved, a legally binding contract or agreement should be used instead.
Departmental versus institutional MOUs
MOUs signed at the departmental level are intended for use by individuals and teams  within that department. If you are considering an institutional-level MOU, which represents  a broader University-wide commitment, please contact the Public International Office before  proceeding to ensure alignment with existing partnerships and University strategy.
How to use the University MOU template
If an MOU is deemed necessary for a particular collaboration, the University’s standard  MOU template should be used. This ensures consistency and aligns with University policy.  Departments can sign MOUs with the approval of the Head of Department, but it is  advisable to:
· Ensure the language accurately reﬂects the nature of the intended collaboration. 
· Be clear with partners that, generally, an MOU does not create legal or ﬁnancial commitments. 
· Consider whether a more detailed agreement might be required at a later stage.
If you are uncertain whether an MOU is the right tool for your collaboration, or if you  anticipate moving towards a more formal partnership, please seek guidance from [Roo/PIPs/legal (deﬁne when is right)].
Sharing signed MOUs
To help foster better coordination and awareness across the University, we kindly  encourage individuals and departments to send a signed copy of any MOUs to the  Public International Oﬃce at strategicpartnerships@admin.cam.ac.uk. Keeping a record of MOUs helps  us:
· Identify existing collaborations that might be relevant to others.
· Support colleagues looking to work with the same or related partners.
· Provie guidance on potential next steps if the collaboration develops further.

Notes on Completing the MOU Template
1. Legal Status of the MOU
The name “Memorandum of Understanding” does not have a specific meaning in English law.  Regardless of what a document is called, it will create a contract with legally binding obligations if the basic elements for making a contract are fulfilled (offer, acceptance, and intention to create legal relations).
 The purpose of this specific template is to set out on a non-legally binding basis what the parties intend to do.  The intention is that they cannot be forced to do these things or be sued if they fail to do.  The drafting makes the contents of clauses 1, 2 and 3 non-binding. 
 The rest of the clauses are stated as intending to be legally binding so that they can be enforced or litigated.

2. Before issuing for signature
· Check for square brackets throughout the document. These indicate areas where you need to insert specific information.
· Ensure all gaps are completed appropriately before finalising.

3. University naming
“The Chancellor, Masters and Scholars of the University of Cambridge” - This should not be altered. The specific part of the University dealing with this matter can be inserted further down “[name of department of school]”.
“Cambridge” - In any additional drafting done herein, remember to refer to “Cambridge” and not for example “the University of Cambridge” since we have defined the University using just “Cambridge”

4. Partner institution details
[Partner institution legal entity name] - This needs to reflect the full legal entity name, type, jurisdiction and address as well as a registration or identifier if it has one

5. Customisable clauses
[three] - Customise as appropriate
“2. The parties have discussed the possibilities for collaboration, including” – customise what follows to reflect the specific nature of the collaboration under consideration

6. Law and jurisdiction clause
“Law and Jurisdiction section” – added to this updated MOU to remove the risk that in other jurisdictions where the partner may be based, the law might be different in terms of whether the terms of this MoU are or might become binding and enforceable.  It mitigates the risk that the University is inadvertently bound to follow through anything in clauses 1 -3.
